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reference to any person designated by that officer for the purpose. Any reference to an On-
Campus role shall be deemed to also refer to an equivalent Off-Campus Division role.



1. PURPOSE
1.1  Any allegation of cheating or other form of academic misconduct in taught
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2.3

copying the work of another person (including a fellow student) without
acknowledging the source through the appropriate form of citation;

the summarising of another person’s work by simply changing a few words or altering
the order of presentation, without acknowledgement;

the use of ideas or intellectual data of another person without acknowledgement of
the source, or the submission or presentation of work as if it were the student’s own,
which are substantially the ideas or intellectual data of another person;

the submission of coursework making significant use of unattributed digital images
such as graphs, tables, photographs, etc. taken from books/articles, the internet or
from the work of another person.

Commissioning — also known as “contract cheating” involves requesting another
person or using Al to complete an assessment, or contribute to an assessment, such
that the output of that commissioning in whole or part is then submitted as the
student's own work. This includes the purchasing or securing for free a pre-written
assessment from an essay writing website (“essay mill”) or another source.

Collusion is where two or more students collaborate to produce a piece of work in
order to both/all gain advantage. The work is then submitted as individual work.
Collusion does not apply to assessment components which specify group submissions.

Fabrication of data refers to the falsification of data (either qualitative or quantitative),
through invention or amendment, which is then presented by the student as if it had
been legitimately gathered in line with the norms of the discipline concerned.

Duplication — refers to the inclusion in work of any material which is identical or
similar to material which has already been submitted by the student for any other
assessment within the University or elsewhere e.g. submitting the same piece of
coursework for two different modules.

Theft of work — submitting another’s work as the suspected student’s own, either in
whole or in part, without that student’s permission.

Bribery and blackmail - paying or offering inducements or coercing another person to
obtain higher marks or another form of advantage.

False declarations — Misreporting facts and/or falsification of documents to gain an
advantage. This may relate to (but is not limited to) obtaining an extension, claims for
mitigating circumstances and/or appeals.

In addition to the above, the following relates specifically to conduct during
examinations or in-class assessments and will also be considered to be academic
misconduct:






3.1
3.1.1

PROCEDURE FOR DEALING WITH SUSPECTED ACADEMIC MISCONDUCT

Identification of academic misconduct

Marking Tutors, Invigilators, and exceptionally External Examiners and those

considering appeals or mitigating circumstances evidence, are responsible for the

identification of suspected cases of academic misconduct. The suspected academic

misconduct will be reported to the relevant Module Leader (or Programme Leader if

the academic misconduct does not relate to a specific assessment). The Module

Leader (or Programme Leader) and the person responsible for reporting the academic

misconduct will assess the severity of the alleged academic misconduct and shall
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3.3.2 The Programme Hearing will normally require the student to attend a meeting with
their Programme Leader (Panel Chair)* and another academic who has had no previous
involvement in the case. The Panel will



3.3.10

3311

3.3.12

3.3.13

3.4
34.1

3.4.2

Panel Members on the outcome, the School Quality Lead should be consulted to
reach a concensus.

In cases where the academic misconduct is proven a penalty will be applied from
those available for Minor Offences as detailed in Annex C. In deciding the severity of
the penalty for the minor offence, the Panel will normally take the following mitigating
factors in taken into account:

- the number and seriousness of previous offences (if any)

- whether the student has admitted the offence at the earliest opportunity

- whether the student has expressed remorse

- whether the student has compelling personal circumstances which affected their
judgment

The applied penalty will be reported to the relevant Assessment Board and recorded
on the Academic Misconduct Register.

In cases where academic misconduct is not proven, no penalty shall be applied and the
student’s details shall not be entered onto the Academic Misconduct Register.

The student will normally be informed in writing, normally via the students’ University
email and personal email (if on the student record) addresses, of the outcome of the
Programme Hearing within five working days of the meeting.

Procedure for dealing with Serious Offences

In cases where there is a suspected Serious Offence of academic misconduct, a School
Hearing will be held normally within one month of identification of the alleged
offence.

The School Hearing will normally require the student to attend a meeting with a Panel
comprising a Chair and the student’s Programme Leader* or nominee (approved by
the Chair). The Chair will be a School Quality Lead or a senior academic approved by
the Standards and Enhancement Office. Both the Chair and other Panel member will
have had no previous involvement in the student’s academic misconduct case.

The Panel will assess the Academic Misconduct Report information and review
documentary evidence.*

The Marking Tutor for the assessment in question (or the relevant invigilator for
academic misconduct in an examination) may also be invited to attend the start of the
hearing to present the case in question.

*The meeting may include asking the student relevant questions to test the
authenticity of their work.
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5.4

5.5

reasons with supporting documentation why this information was not made
available prior to the decision being made.]

that there was a material administrative error or procedural irregularity in the
conduct of the Hearing of such a nature as to cause significant doubt whether the
decision might have been different if the error or irregularity had not occurred;.

The Deputy Head of Standards and Enhancement (or nominee) will initially assess
whether the appeal has potential grounds outlined in 4.3. If the appeal clearly has no
grounds then the Deputy Head of Standards and Enhancement (or nominee) will write
to the student to reject their appeal.

If the appeal
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ANNEX A: Guidance on Academic Misconduct in creative subjects

The following is particularly relevant to practice in creative subjects including art and design
and creative writing and related subjects such as film and video making, making installations,
photography, play and script writing and other forms of practical media and performance
generation and presentation. Elements of this guidance may also apply to computer code.

. Programme Handbooks and Module Guides will normally outline aspects of
originality, independence and creativity expected of students in achieving aims and
outcomes and meeting assessment criteria in Creative Subjects.

. It is recognised that in generating new work in Creative Subjects use is sometimes

made of previously published, exhibited or performed material such as words, images,
objects, code, sounds and recordings from specific sources. Su04 T04 T04 9.3(mate)5(r)5(ial)3( )-34(c
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ANNEX B: Process flow chart

Suspected Academic Misconduct
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ANNEX C: Range of Penalties

A Programme Hearing may apply one of the following penalties for a Minor offence:

Minor Penalties:
Case logged on Academic Misconduct Register, completion of relevant LEAP badge (where
appropriate) and

M1 No penalty*

M2 Fail attempt for the assessment component in question. Further attempt (if eligible) does
not have capped mark i.e. Refer but with uncapped mark on next attempt. The refer
assessment brief may differ from the original.

M3 Mark assessment component but cap at pass mark*

M4 Fail attempt for the assessment component in question. Further attempt (if eligible) has a
capped mark i.e. Refer. The refer assessment brief may differ from the original.

* |If the offence relates to plagiarism then only original authentic work will be taken into
account when marking.

A School Hearing may apply one of the following penalties for a Serious offence:

Serious Penalties:
Case logged on Academic Misconduct Register, completion of relevant LEAP badge (where
appropriate) and

S1 Fail attempt for the assessment component in question — allow further attempt in the
assessment component (if eligible) i.e. Refer. The refer assessment brief may differ from the
original.

Overall module mark will be capped at the pass mark.

S2 Fail module with no further attempts. Student can continue for interim award or if module
is optional.

S3 Fail module (if applicable) and programme with immediate effect - with or without an
interim award.

S4 Recommend to Senate expulsion of student from the University - with or without an
interim award.

Alternatively, a School Hearing may decide to downgrade the severity of the suspected
academic misconduct to Minor and apply one of the penalties.
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ANNEX D: Guidance on determining whether an offence is suspected minor or serious

Plagiarism: Reproduction of work from another source (e.g. student, academic source, internet), without appropriate acknowledgement.
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Minor | Serious

Theft of work

N/A Someone else’s work is taken without permission and passed off as
the student’s own

Bribery and Blackmail

N/A Academic advantage is sought though inducement or threats to
others.

False Declarations

N/A False information is knowingly presented to the University in order to

seek to gain and academic advantage, for example in relation to
Mitigating Circumstances and Appeals.

Examinations and In-Class Assessments

Communicating with someone other than the invigilator during an
examination or in-class assessment on unrelated matters.

Communication during examination or in-class assessment in order to
seek academic advantage.

Unauthorised material is not relevant or intentionally used.

Use of unauthorised notes or other material (including in electronic
format) in order to seek academic advantage.

Attempting to copy from another student in the examination or in-
class assessment.

Misuse of examination or in-class assessment briefs, for example
gaining prior knowledge of contents of unseen paper.

Taking material away from examination or test when instructed not
to.

Impersonation: Allowing another person to take the examination or
in-class assessment on the student’s behalf.
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